VISITOR POLICY

At Mater Dei Blakehurst we believe that all visitors should be made to feel welcome in our school.

This Policy:

· is endorsed by the Staff of Mater Dei Blakehurst

· is available on the school’s website at : http://www.mdblakehurst.catholic.edu.au
· was created in July 2008

POLICY STATEMENT

At Mater Dei Blakehurst we aim to:

· Welcome visitors to our school in a friendly and hospitable manner

· Provide a safe and protected environment for all members of the school community

PROCEDURES:

In order to do this, the following procedures are to be adhered to:

· All staff are asked to speak to visitors, enquiring about their needs and giving them directions.

· All visitors to the school, including parents, should be directed to the Administration Office where they need to sign the Visitor’s Book and be issued with a Visitor’s Badge by office personnel.

· At the conclusion of their visit, all visitors to the school, including parents, are required to return their badge to the Administration Office and sign out of the Visitors Book.

· If a staff member is suspicious of unknown people on the school grounds without a Visitor’s Badge, they should accompany any such person to the Administration  Office.
· Staff are asked to actively welcome and assist Parents, Casual Teachers, Student Teachers and their Supervisors.
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